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Login 

1. Go to the login button and click on the link Registered Candidate Login. 
2. Enter your Application ID. 

3. Enter password. 
4. Press the login button as follows. 

 

 

     
              

Eligibility for Candidates to Fill Option Form 

1. All the Candidates having name in the Final Merit List are eligible to fill the   

   option form. The candidate should himself/herself fill the Online Option Form. 
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Left Links of Option Form 

 

1. As shown in the below image, Candidate has to fill the option form each step by 
step and the links get activated step by step. 

2. First read all the instructions before start filling the option form. 

3. Select Course. 
4. Select Choice Codes 

5. Set Preferences 
6. Confirm Option Form 

7. Finally after option form is confirmed, print/pdf of option form will be available. 
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Home Page & IMP Instructions 

1.The Candidate has to submit and confirm the Online Option Form for CAP Round I 
through Candidate login by himself/herself. It is not required to report to FC/ARC for 
confirmation. 

2.Candidate needs to select the institutes types, autonomy status and minority status 
where he/she wants to apply for (atleast one status should be selected from each type). 

3.The candidate needs to select the districts from the district list. if they want to select all 
districts from the particular region they can select that region and all districts from that 

region will be selected automatically. If a candidate wants to select all the districts they 
can simply Click on 'Select All'. 

4.Candidate needs to select the TFWS Choice Codes Yes or No (Only applicable to those 
candidates who are having TFWS status as YES in their final merit.). 

5.Candidates need to select the medium of instruction and evaluation (if English and 

Marathi - English selected all the courses will be displayed and if only Marathi - English 
OR English- Hindi selected only bilingual courses will be displayed with respect to the 
selection of other filters) 

6.Candidates need to select the filter type on the basis of course or institute. If course 

selected then all the courses list will be populated and from that candidate can select the 

courses for that they are looking. If the institute is selected then all the institutes will be 
displayed in the dropdown from the filters (institute type , autonomy status , minority 

status and district / region). Candidate can select multiple institutes from the dropdown, 
and on the next page all the courses under that institute will be displayed. 

7.A list of all the Institutes will be displayed. Click on check box given in front of the 

Choice Code. You can select upto maximum 300 Choice Codes. After you finish selecting 
Choice Codes, Click on Save & Proceed Button. 

8.All the options selected by Candidate will be shown. To set preferences, Candidates 
need to select particular Choice Code and move it up or down as per his/her choice by 
clicking on up and down arrow. 

9.You are allowed to set preferences to maximum of options from selected list for CAP 
Round I. 

10.Then all the options in order of preferences given by you are shown. Candidate can 

modify preferences, add choices, delete choices before confirmation of the online 
Option/Preference Form. 

11.If you are sure about the preferences set for Institutes and Courses then click on 

'Confirm' button. To Confirm your Option Form for CAP Round I, You have to enter your 
password, that you used for login. 

12.Candidate should keep the printout of Receipt-Cum-Acknowledgement of 
Option/Preference Form for future reference. 
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13.Candidate should keep their registered mobile number phones with them later on, 
they will receive the OTP on the registered mobile number. 

14.The Option Form just submitted, but not confirmed by the Candidate himself/herself 
will not be processed for allotment. 

 
 

 

Select Course 

 

 To select any filter click on the checkbox given in front of that filter. 

 Candidate needs to select the institutes types, autonomy status and minority status 

where he/she wants to apply for (atleast one status should be selected from each 

type). 

 The candidate needs to select the districts from the district list. if they want to 

select all districts from the particular region they can select that region and all 

districts from that region will be selected automatically. If a candidate wants to 

select all the districts they can simply Click on 'Select All'. 

 Candidate needs to select the TFWS Choice Codes Yes or No (Only applicable to 

those candidates who are having TFWS status as YES in their final merit.). 

 Candidates need to select the medium of instruction and evaluation (if English and 

Marathi - English,English -Hindi selected all the courses will be displayed and if 

only Marathi - English,English -Hindi selected only bilingual courses will be 

displayed with respect to the selection of other filters) 

 Candidates need to select the filter type on the basis of course or institute. If 

course selected then all the courses list will be populated and from that candidate 

can select the courses for that they are looking. If the institute is selected then all 

the institutes will be displayed in the dropdown from the institute type , autonomy 

status , minority status and district / region filter, candidate can select multiple 

institutes from the dropdown, and on the next page all the courses under that 

institute will be displayed. 

 If filter-type on the basis of the institute is selected, All the institutes will be 

displayed from the above selected (Institute Type and district/region) filters. After 

selecting the institutes from dropdown if you make changes in any filters (institute 

type or autonomy status or minority status or district / region) your selected 

institutes will be cleared and you need to re-select the institutes. 

 After selecting the appropriate filters, Click on Save & Proceed Button. 
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Select Institutes Type , Universities and Districts 

 

You have to select institute type , Universities and District  

Note : Candidate can select any choice code from particular district by selecting district 

in  the given district list. 
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Select Choice Code   

 

1. You can select a minimum of 1 or Maximum 300 Choice Codes. 
2. To select the choice code, click on the check box in front of choice code. 

3. Once you have carefully selected all the choice codes, press save and proceed 

button. 
4. The candidate has to confirm the admission, if he/she gets allotment of First 

option. Such Candidates will not be able to participate in further rounds of 
CAP i.e. Round-II, III,IV irrespective of whether such candidate confirms the 

admission or not. 

 

 

 

Set Preferences 
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1. The selected institutes on previous pages are shown here for setting the 

preference. 

2. This preference comes by default as per the Choice Code sorting. 
3. You have to set the preference of all the options by using the arrow beside. 

4. Select the preference and use the up down arrow to move the preference up and 
down respectively. 

 

 
 

 

 

 

List of Options & Confirmation 

 
1. The selected institutes with their preferences set on previous pages are shown 

here. 
2. Check all the options along with preference number on this page very thoroughly. 

3. If you want to add / delete any choice code use “Add Choice Code” button. 

4. If you want to set preferences again use the “Set Preference” button. 
5. After you are done, with all checks, confirm the option form by entering the 

password you used for login and press the confirm button. 
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Print of Option Form 
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Filled and Confirmed Option Form for CAP I sample copy for 

Reference 
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